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Letter of Support Instructions and Template

e Completing the application requires a support letter from the faculty member who is the student’s
thesis supervisor / advisor / director. A template for this letter is included at the end of this
document. The letter is to be sent as a PDF attached to an email from the faculty member. The
letter should:

o be on the institution’s letterhead,

o include the name, title, and institutional affiliation of the faculty member and a statement in
which the faculty member affirms that she or he is working with you or supervising or advising
or directing you on the specific project for which you are purchasing testing materials,

o include the name of the project, or title of the thesis or dissertation, and a one or two
sentence description,

o aexplicit assurance that the faculty member takes responsibility, along with you, for the
security of the testing materials and all the other conditions listed in the bullet points above,

o an acknowledgment that the testing materials are protected by US and international copyright
laws and are the intellectual and scholarly property of the copyright holders.

e |[f the thesis or dissertation is an analysis of results collected by some other Insight Assessment
client, a letter from that client assures Insight Assessment that the client grants permission for
those data to be used by this student in this project, along with any additional restrictions which
the client may wish to add.

Template for Thesis Supervisor Letter:

I, Supervisor Name, am supervising Student Name in her/his Ph.D. research with the title - Thesis Title. The project
objective is to ....... I, Supervisor Name, along with Student Name, take responsibility for the security of testing
materials and all other conditions below:

e Provisions will be made to guarantee test security

e Copyrights will not be violated; no copies of the test, in whole or in part, will be made

e Neither the tests nor the test results will be sold or made available for sale or resale

e Tests will be administered correctly, as specified in their User Manuals

e Test data will be analyzed and interpreted correctly, as indicated in their User Manuals

e Non-compete - Test will not be to create or to validate a potentially competitive assessment
e Non-disclose - Content of test will not be shared in any way with unauthorized individuals.
e Test results will be used ethically and responsibly

e [ftest data to be used are data collected by a different Insight Assessment client, that client must grant
permission for those data to be used by this student in this project.

e Appropriate review by the dissertation director/committee and the Institutional Review Board will be
conducted, as needed, according to established procedures of University.

I, Supervisor Name, along with Student Name acknowledge that the testing materials are protected by US and
international copyrights laws and are the intellectual and scholarly property of the copyright holders.
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